How to Apply for Graduation through Wolverine Access (http://wolverineaccess.umich.edu)

1. Select Student Business from the “menu” items.

ﬁ b |{EWo|verine Access |

oG b Ul S UNTVERSTTY. OE MICHIGAN
-~ u,é;,
] | ﬁ " ‘_ f'

hours of operation

frequently asked questions

announcements

Students:

Learn about June 3 changes to Student
Business...

Faculty:

Teaching Support is now Faculty Business. Use
the link to tha right under Faculty & Staff to
log in. Learn sbout class roster changes and
mors...

Employees:

To view, enter, and update data, dlick
Employes Business and log in using your
unigname and UMICH (Kerberos) password.
Log out complately when you are finished.

You are currently connected to server:
parula - tomeat

© 2008 Regents of the University of Michigan

Univessity of Michigan Gateway
MAIS

2. Log In using your unigname and password
=

] £

1 UNIVERSITY OF MICHIGAN WEBLOGIN
e

AUTHENTICATION REQUIRED

Login ID  unigname
You are connecting to a U-M website that requires

authentication. Please enter your Login ID (unigname or Password essssses|

Friend ID) and password to continue. P MToken

Need a Login ID?

If you don't have a Login ID, you can create one now.

Log In |

Forgot vour password?
Login Help

By using this service you agree to adhere to U-M computin olicies and guidelines.

3. From the Self Service menu, select “Apply for Graduation”*
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a.

screen.

The screen shot below shows selection from the folder.

Note that you may select this directly from the displayed folders or through the menu on the left of the

I i} *‘1'% [ E Base Mavigation Page

[ ]

f- B &

U,\IIVE}QSITY
0
MICHIGAN

~ Self Senvice
I» Payroll and Compensation
[» Class Search /Browse
Catalog
I» Enrollment
[ Campus Finances
[- Financial Aid Information
[» Campus Personal
Information
[ Academic Records
[» Degree
Progress/Graduation
— Student Center
— Student Employment
Application
[> Reporting Tools
[- PeopleTools

Main Menu =

Navigate to your =&lf 2ervice information and activities.

P; Student Center
W Use the student center to manage school related activities.

Class Search | Browse Catal

Find clazzses that match your selection criteria, or browse the
course catalog by subject.

= Class Search

= Class Search bv SchoolCollege

=] Browse Course Catalog

Financial Aid Information
/ View your financial aid application and award status; report
additional aid; apply for shori-term University loans; monitor
Work-Study earnings; and maore.
=] Wy FA Status
[E] FAFSA Status
= Fin Aid Documents
10 More.

w Degree ProgressiGraduation
oo View your degree progress report and apply for graduation.

[E] My Academic Reguirements

=] Apply for Graduation

%@] Student Employment Application

Prepare for campus employment

Enroliment

E E Wiew appointments, class schedules, grades, class
permigsions, dizenroliment information and plan and enroll in
classes.
= Enroliment Dates
=] My Class Schedule
=] My Weekly Schedule

T More....

ampus Personal Information
aintain your perzonal informatien and review holds and to
dos pending to your record.
=] UM Emergency Alerts
=] Addresses
=] Names
4 More...

M-Pathways - HEFROD - H

ome

@ ]Pa[roll and Compensation

@ Review your pay and compensation hist
deposit and other deduction or contributi
= View Paycheck
= Direct Deposit
=] W-4 Federal Tax Information
=l -4 Michigan Tax Information

(@Camgus Finances
A Wiew your account, make an electronic f
accept your financial aid awards.
= Account Inquiry
E View 1098-T
= Financial Planning Calculator
= elLoan

E% Academic Records

View grades, advizors and committee in
transcripts.

= Order Transcript

= View Unofficial Transcript

= View My Advisors

= View Wv Committee information

b.

If you prefer to use the menu on the left, select “Degree Progress/Graduation”

I ﬁ Rﬁ [@Base Mavigation Page

UNIVERSITY
]
MICHIGAN

o

~ Self Senvice

[» Payroll and Compensation

[ Class Search /Browse
Catalog

[> Enroliment

[ Campus Finances

[> Financial Aid Information

[ Campus Personal
Information

[» Academic Records

I Degree F
Progress/Graduation

— Student Center
— Student Employment
Application
[- Reporting Tools

ﬁ Class Search / Browse Catal
] Find classes that match your =election criteria, or browse the

I» PeopleTools

Main Menu =
ity Self Service
MNavigate to your self service information and activities.

ﬁa&’ Student Center
@ Use the student center to manage school related activities.

course catalog by subject.

=l Class Search

=l Class Search by SchoolCollege
=] Browse Course Catalog

Financial Aid Information
View your financial aid application and award status; report
additienal aid; apply for short-term University loans; monitor
Work-Study earnings; and more.
=] My FA Status
=] FAFSA Status
= Fin Aid Documents
10 Wore

&) Dearee ProgressiGraduation
oo View your degree progress report and apply for graduation

=] My Academic Requirements
=] Apply for Graduation

%@ Student Employment Application ﬁé Payroll and Compen|

Prepare for campus employment

Enroliment
E E View appointments, clase schedules, grades, class
permissions, disenroliment information and plan and enrcll in
classes.
= Enroliment Dates
= My Class Schedule
= My Weekly Schedule
7 More...

I

ampus Personal Information
aintain your personal information and review holds and to
dos pending to your record.
= UM Emergency Alerts
= Addresses
= Names
4 More...

(?Camguﬁ Finances
a4y

==

W-Pathways - HEF|

Review your pay and
deposit and other dedu
=l Wiew Paycheck

= Direct Deposit

=] W-4 Federal Tax Inf
=] W-4 Michigan Tax In

iew your account, maj
accept your financial ai
= Account Inguiry
B View 1098-T
=] Financial Planning C:
= eULoan

Academic Records
E View grades, advisors
transcripts.

= Order Transcript
=l View Unofficial Tran
= View Wy Advisors
= View Wy Commitee
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c. Select “Apply for Graduation” from the menu.
I i} & [@Base Mavigation Page ]_l
UNWEfRSITY
MICHICAN

= Self Service

[» Payroll and Compensation

[ Class Search / Browse
Catalog

[> Enrollment

[» Campus Finances

[> Financial Aid Information

[ Campus Personal
Information

[ Academic Records

~ Dearee

Progrs raduation

— My Academic
Reguirements

— Apply for Graduation
— Student Center
— Student Employment

Application
[- Reporting Tools
[- PeopleTools

Main Men

ﬁ Degree Progress/Graduation
View your degree progress report and apply for graduation.

My Academic Requirements
Wiew your academic requirements

Apply for Graduation
Submit an application for graduation.

4. The system will display your currently active degree programs. Select the program which you wish to apply to.

I i:\-’ ke [gnpply Far Graduation

= & - g

UNWE;ESITY
0
MICHIGAN

= Self Service
[> Payroll and Compensation
[» Class Search / Browse
Catalog
[ Enroliment
[ Campus Finances
[+ Financial Aid Information
[ Campus Personal
Infarmation
1> Academic Records
< Degree
Progress/Graduation
— My Academic
Reguirements
— Apply for Graduation
— Student Center
— Student Employment
Application
[> Reporting Tools
[- PeopleTools

>

Help
Apply for Graduation

Select Program and Degree

You are eligible to apply for graduation in the Academic Programis) listed below. Click the appropriate
Academic Program to do so.

If the correct Academic Program. Dearee, Major. Concentration or Minor is not displayed. please
contact your School or College or Academic Department.

1f you need to apply for gradustion in more than one Academic Program, you must complets each
=pplication separately. Complete the gradustion spplication for first Program and then return to the

Student Business pags to apply for the next Pragram.

Select an Academic Program

Academic Program  Information Mas Career Rackham
Degree M. 5. in Information
Major Archives B Records Mgmt MSI
Academic Program  Social Work (MSW) Career  Social Work

Degree  Master of Sacial Work

Major  Int Prag/Adults & Elderly MSW
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5. Verify you have selected the correct program, then use the dropdown menu to select the term in which you will

graduate.

{? 41;\\? | gnpply for Graduation

U.\IWEfRSITY
O
MICHIGAN

@)

[ Payroll and Compensation
I» Class Search / Browse
Catalog
[> Enroliment
[ Campus Finances
[> Financial Aid Information
[> Campus Personal
Information
[> Academic Records
« Degree
ProgressiGraduation
— My Academic
Requirements
— Student Center
— Student Employment
Application
[> Reporting Tools
[» PeopleTools

Apply for Graduation

Select Graduation Term

You selected the Academic Program listed below to apply for graduation. If this is not

correct, click Select Different Program.

Academic  oeormation Mas Career Rackham

Program
Degree M. S. in Information

Mzjor  Archives & Records Mgmt MSI

Select the appropriate term from the drop down list to apply for graduation. Then click
CONTINUE.

- For April/May graduation select a Winter Term
- For Dental, Law and Pharmacy May/June graduation select a Winter Term
- For August graduation select a Summer Term

- For December graduation select = Fall Term

- For Madical School graduation select 2 Winter M4 tarm

If your expected graduation tarm does not appear, please contact your School or College
or Academic Department.
If no values are found, you are not eligible to apply for graduation at this time.

Expected Graduation Term

Fall 2008

Diploma Name Important Informatiof summer 2008
Summer 2009

Only the Diploma Name changes lists winter 2009

documentation in order to have
additional Diploma Name Changes (i.e.. adding Ir., III, or a preferred name]. Please contact the Office of the Registrar

ame change is required zlong with legal

for infarmation on processing

6. Once you have selected the term, scroll down to review the Diploma Name information.

a. If you have any diploma name instructions, make those entries, then select the “Continue” button.
b. If your name appears correctly, you may select the “Continue” button immediately. In this example, the

name is listed as the student wishes it to appear on the diploma.

®

[> Payroll and Compensation
[> Class Search / Browse
Catalog
[> Enrollment
[> Campus Finances
[> Financial Aid Information
[» Campus Personal
Infermation
[> Academic Records
- Degree
Progress/Graduation
— My Academic
Requirements
— Student Center
- Student Employment
Application
[» Reporting Tools

[ PeopleTools

w

Expected Graduation Term

Diploma Name Important Information:

Only the Diploma Name changes listed below are allowed. An official name change is required along with legal

documentation in order to have
additional Diploma Name Changes (i.e., adding Jr., IIL, or 2 preferred name). Please contact the Office of the Registrar

for information on processing
a name change.
Tha nama that will appear on your diploma Is listed balows

RE1 XXXXTESTSTUDENT

@ Order diploma as name appears above

) Include changes below:
Modify Middle Name:

Display full middle name instead of middle initial

Use middle initial instead of full middle name
Leave middle name as appears
Modify Name Suffix:
Remove suffix fromname (e.g. Ir, I1I)
Leave last name as appears
Special Formatting:
Name needs special characters or upper/lower casa formatting

(2.g.. acuts over the & in first name, use upper case M and D in MacDonald).
Enter Instructions:

No special characters

CONTINUE | —

SELECT DIFFERENT PROGRAM
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7. Enter any alumni information and/or e-mail information, then select the “Continue” button.

m TP T T ST T I |

0!
MICHIGAN

Menu =
Help

Search: Apply for Graduation
— Self Senvice Alumni Information

I Payroll and Compensation

[ Class Search / Browse Please enter the following data for the University of Michigan Alumni Records Office, then

Catalog ) CONTINUE |
click the Continue button.

[> Enrollment

[ Campus Finances

[- Financial Aid Information

[ Campus Personal
Infarmation

[ Academic Records

= Degree
Progress/Graduation First Name Middle Name Last Name Maiden Name Degree Year Awarded
— My Academic Q|

Requirements

— Apply for Graduation

[ Check this box if you praviously received a U of M degrae under a diffzrent name than the one listed above.

Enter information for your spouse if thay received a degree from the University of Michigan.

— Student Center Enter information for other relatives that recsived a degree from the University of Michigan.
— Student Emplovment Family Relation First Name Middle Name Last Name Dagres Year Awarded

oplcalon = C Fiend o e [

> Reporting Tools

[» PeopleTools Family Relation First Name Middle Name Last Name Degree Year Awarded
Parent ¥ [Mom [ [Example (2B Q| 1991
Family Relation First Name Middle Name Last Name Degree Year Awarded

|Brother [ [red [am Q| 1986

If you don't expect to take advantage of the University's offer of free Email Forwarding for Life, please indicate

the email address that you will be using after graduation:

= |

CONTINUE ‘

8. Verify the information displayed is correct (program and term), then select the “Submit Application” button.
a. If you have selected an incorrect degree program, click the “Select Different Program” button to return
to the Program selection screen.
b. If you have selected an incorrect term for graduation, click the “Select Different Term” button to return
to the Term of Graduation selection screen.

0
MICHIGAN

Menu =

Help
Search: ® Apply for Graduation
— Self Senvice Verify Graduation Data

[» Payroll and Compensation

[ Class Search / Browse werify that =/l data is correct.

Catalog
[> Enrollment If the academic program/degree is not correct, click the Selact Different Program button to
[ Campus Finances select = different value.

2 e . If the term is not correct, click the Select Different Term button to select a different value.
[> Financial Aid Information

L ampeshetona If everything is correct, click the Submit Application button to continue the process.

Information
> Academic Records |
= Degree : Academic  1nformation Mas Career Rackham
Progress/Graduation Program
— My Academic
Requirements Degree M. S. in Information
~ Apply for Graduation Major  Archives & Records Mgmt MSI
— Student Center
— Student Employment
Application Expected Graduation Term Winter 2009
1> Reporting Tools
[ PeopleTools
SELECT DIFFERENT PROGRAM | SUBMIT APFLICATION
SELECT DIFFERENT TERW | T
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9. You will now see the “Submit Confirmation” screen. Read the displayed information, then scroll down to view

or change the address to which your diploma will be mailed.

* R'ﬁ | {gnpply for Graduation

UNIVERSITY
0
MICHIGAN

F_EI

Search:
=~ Self Senvice

[ Payroll and Compensation

[> Class Search / Browse
Catalog

[ Enroliment

[» Campus Finances

[» Financial Aid Information

[> Campus Personal
Information

[> Academic Records

= Degree
Progress/Graduation
- My Academic

Requirements

— Student Center
— Student Employment
Application
[» Reporting Tools
[» PeopleTools

- Degree
Progress/Graduation
— My Academic
Requirements

— Student Center
— Student Employment
Application
[> Reporting Tools
[- PeopleTools

[

RE1 XXXXTESTSTUDENT

f Search

I

Backpack/ Registration

Apply for Graduation

Submit Confirmation

You have successfully applied for graduation in the Program listed below. You will receive a
confirmation email containing this information at your unigname@umich.edu.

If you need to apply for graduation in more than one Academic Program, you must complete each
application separately. If applicable, return to the Student Business page to apply for the next

Program.

Academic

Program Information Mas

Degree M. 5. in Information

Major Archives & Records Mgmt MSI

Expected Graduation Term  Winter 2009

Diploma Name and Requested Instructions:

RE1 XXXXTESTSTUDENT

Your diploma vill be mailed to the Parmanent Address you have on file. 1t is displayed below. If you would like your
diploma mailed to a different address, please click update my address and add a Diploma Address.

Update my Address @¢—————

“Your Permanent Address on File

Any City, ABW

Search Backpack/ Registration

T )

Done

0 Inkerne
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10. To change the address to which your diploma will be mailed, click the “Update my Address” link. This will take

you to the “Personal Information” area.

=

U.\IIVEFSITY
o
MICHIGAN
Menu =2
Search:
® RE1 XXXXTESTSTUDENT b @

v EEEETE [ Personal Information ]

[> Payroll and Compensation

[» Class Search / Browse | addresses ” names ” phone numbers H u m emergency alerts ” emergency contacts |

Catalog
[+ Enrollment
[ Campus Finances
[» Financial Aid Information
[ Campus Personal
Information
[ Academic Records
= Degree
Progress/Graduation
— My Academic
Requirements
— Apply for Graduation
- Student Center
— Student Employment
Application
[> Reporting Tools
[» PeopleTools

Addresses

University Offices use different address types for different purposes. Click the ?Help button above
for details.

* Employees may update the Current Address. Employees may also view UM Work addresses, if
available.

* Studentz may update the following address types:

-- CURRENT: the address where you reside during the school year.

-- PERMAMENT: your permanent heme address, if different from above.

-- DIPLOMA: Graduating students, diploma(s) will be sent te your Permanent Address unless you

add a Diploma Address.

Address Effective
e [
Current EE CElo 05/22/2005 adit

Miami. FL 553555

Your Permanent Address on File
Permanent  Any City
Any Country

ADD A NEW ADDRESS |

04/07/2008 edit delete

Personal Information

Addresses MNames Phone Numbers U M Emergency Alerts Emergency Contacks

T )

11. To enter an address for your diploma mailing, select the “Add a New Address” button, then type address. Select
the “OK” button when done.

I B3 |§Apply for Graduation ‘ ‘ Eﬁ 1

O
MICHIGAN

Menu =
Help
Searche Edit Address
@ Country: United States Change Country
= Self Senvice
[> Payroll and Compensation Address 1: \type the address to which your diploma
[ Class Search / Browse - - n
Catalog Address 2: \should be mailed. This address will ONLY be
[» Enroliment -
I Campus Finances Address 3: \used for your diploma
[» Financial Aid Information . -
> Campus Personal City: Ann Arbor State: |M! QU Michigan Postal:48109]
N County: \ cmps adar| 2

[» Academic Records
= Dedree
Progress/Graduation LI ﬂl
— v Academic
Requirements
— Apply for Graduation
— Student Center
— Student Employment
Application
[» Reporting Tools
[ PeopleTools

12. You will be asked to select the type of address. Click in the checkbox next to “Diploma”, then click the “Save”
button.
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= of
MICHIGAN
Menu =
Search:
= Self Service

[> Payroll and Compensation

[» Class Search / Browse
Catalog

[> Enroliment

[* Campus Finances

[> Financial Aid Information

[» Campus Personal
Infarmation

[» Academic Records

- Dearee
Progress/Graduation
— My Academic

Requirements

— Apply for Graduation

Help
RE1 XXXXTESTSTUDENT
Addresses
Add a new address

Enter your address and choose an address type. The change will take effect on the date you specify. An

asterisk (*) to the right of a type indicates that an address already exists for this type. Any type that is grayed
is display-only.

* Employees may update the Current Address. Employees may also view UM Work addresses, if available.
* Students may update the following address types:

-- CURRENT: the address where vou reside during the school vear.

-- PERMANENT: your permanent home address, if different from above.

-- DIPLOMA: Graduating students, diploma(s) will be sent to your Perm. Address unless you add a Diploma
Address.

Add a new address

— Student Center
— Student Employment type the address to which your it Addves O currant *
Application diploma e
i should be mailed. This address will [ Permanant *
[> Reporting Tools GNEY Be -
ioloma
1 I PeopleTools used for your diploma
| Ann Arbor, MI 48109 T
Date new address will take effect [07/30/2008|[H (example: 12/31/2000)

—Pp  savE |

Return to Current Addresses

13. You will see a confirmation screen to let you know the new address has been saved to the system. Click the
“OK” button.

Ii:f iy I@Apply For Graduation

U,\]I\’EfRSITY

O
MICHIGAN

Menu =

Search:

Add a new address

= Self Senvice
[ Payroll and Compensation
[» Class Search / Browse
Catalog
I Enroliment
[- Campus Finances
[> Financial Aid Information
I> Campus Personal
Information
I» Academic Records
= Degree
Progress/Graduation
— My Academic
Reguirements
— Apply for Graduation
— Student Center
- Student Employment
Application
[> Reporting Tools
[» PeopleTools

Save Confirmation

v

The Save was successful.

o

14. You will be returned to the “Addresses” area. You have now successfully applied for graduation, and have
entered a diploma mailing address. You may select the “Sign Out” option from the screen and complete the log

out process. You will receive an e-mail (to your unigname@umich.edu address) confirming your graduation
application.
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w & (& apply for Graduation

[

- B o= v [Grpage - (G Tooks -

Catalog

[> Enroliment

- Campus Finances

[ Financial Aid Information

- Campus Personal
Information

5 Academic Records

= Degree
ProgressiGraduation
— My Academic

Requirements

— Apply for Graduation

U.\HVE{RSITY
o
MICHIGAN
| Menu =
Search:
& | RETROOTESTSTUDENT T r— )

SR e f Personal Information 1

[ Payroll and Compensation

[ Class Search / Browse | addresses || names | phone [fum gency alerts || gency contacts |

Addresses

University Offices use different address types for different purposes. Click the ?Help button above
for details.

* Employees may update the Current Address. Employees may also view UM Work addresses, if
available.

* Students may update the following address types:

-- CURRENT: the address where you reside during the school year.

PERMANENT: your permanent home address, if different from above.

-- DIPLOMA: Graduating students, diploma(s) will be sent to your Permanent Address unless you
add a Diploma Address.

— Student Center
— Student Employment
Application Address [, Effective
[> Reporting Tools Type Date
bieemetnes Current AR ral 05/22/2005 edit

Miami, FL 55555

Your Permanent Address on File
Any City

Any Country

Permanent 04/07/2008 __ edit | _ delete |
e e e PR

s

should be mailed.
vill ONLY be

g et e
Ann Arbor, MI 48109

ADD A NEW ADDRESS

< This address
Diploma

07/20/2008 _ edit | delate

M-Pathways - HEPROD - Home

Add to Favorites

Sign out

|
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How to change diploma Name Information, Alumni Information or E-mail address after you have applied for
graduation.

1. Login to “Student Business” in Wolverine Access.
2. Select “Apply for Graduation” (see pages 1-3 for directions)
3. Select the Program for which you have applied to graduate.

Iﬁ—&| @ Apply for Graduation ‘ |

UNIVE}RSITY
o
MICHIGAN

Apply for Graduation

- Self Senvice Select Program and Degree

[> Payroll and Compensation

[> Class Search / Browse
Catalog

[+ Enroliment

[» Campus Finances

[» Financial Aid Information

[- Campus Personal

You are eligible to apply for graduation in the Academic Program(s) listed below. Click the appropriate
Academic Program to do so.

If the corract Academic Program, Degras, Majer, Concentration or Miner is not displayad, pleass
contact your School or College or Academic Department.

If you nead te =pply for gradustion in mars than one Academic Program, you must complete each
=pplication separately. Complete the graduation spplication for first Pragram and then return to the

Information
I+ Academic Records Student Business page to apply for the next Program.
— Degree Select an Academic Program
Progress/Graduation X
— My Academic Academic Program  Information Mas Career Rackham
Requirements
— Apply for Graduation Degree M. 5. in Information
— Student Center Major  Archives B Records Mgmt MSI
— Student Employment
Application
[* Reporting Tools
[ PeopleTools
Academic Program  Social Work (MSW] Career  Sodal Work

Degree  Master of Social Work

Major Int Prac/Adults & Elderly MSW

4. You will receive a “warning” screen to let you know you have already applied for graduation with this degre. To
update your alumni or name information, click the “OK” button.

[ |
.

w [@ADnlvforGraduation

UNIVERSITY
o
MICHIGAN

== Self Senvice
[ Payroll and Compensation

[» Class Search / Browse
Catalog

[ Enroliment

[- Campus Finances

[ Financial Aid Information

[- Campus Personal
Information

[ Academic Records

= Degree
Progress/Graduation
— My Academic

Requirements

— Student Center

You have already successfully applied for graduation in: Information Mas for Term Winter 2009 (26322 23)
Ifthe Academic Program or Term is not correct, please contact your School, College or Academic Department.
Click "OK” to update your Diploma Mame Instructions or Alumni Records information.

Click "Cancel” to return to "Apply for Graduation/Select program and Degree” page.
oK Cancel

T

a. Note: Ifinreviewing your application, you find that you have applied for the incorrect term, contact your

advising center for assistance.

5. You will see the “Select Graduation Term” page. Scroll down to update the name instructions.
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a. Click the “Include changes below” button to make the change areas active. The system will, based on

your name as it appears, grant access to the different preferences. In this instance, as there is no middle

name/initial and no suffix on the name, the only preference option is for special characters or

capitalization. Your options may vary.

6.
information.

a. Ifyour name is correct as displayed, immediately click the “Continue” button to update Alumni

Enter your name instructions, then click the “Continue” button to move on to Alumni Information/E-mail

Information/E-mail information.

w R | (& Apply for Graduation

UNIVERSITY
o
MICHIGAN

IF_EI

Search:

[ I®

= Self Senice

[ Payroll and Compensation

[ Class Search/ Browse
Catalog

[> Enroliment

[ Campus Finances

[> Financial Aid Information

[> Campus Personal
Information

[> Academic Records

- Degree
Progress/Graduation
— My Academic

Requirements

— Apply for Graduation

= Self Senvice

[» Payroll and Compensation

[ Class Search / Browse
Catalog

[+ Enroliment

[ Campus Finances

[+ Financial Aid Information

[ Campus Personal
Information

[> Academic Records

= Degree
ProgressiGraduation
— My Academic

Requirements

|- Apply for Graduation |
— Student Center
— Student Employment

Application
[ Reporting Tools
[ PeopleTools

—

Apply for Graduation

Select Graduation Term

You selected the Academic Program listed below to apply for graduation. If this is not
correct, dick Select Different Program.

Academic  pfarmation Mas Career Rackham
Program

Degree M. 5. in Information

Major Archives B Records Mgmt  Description Winter 2003
MSI

Diploma Name Important Information:
Only the Diploma Name changes listed below are allowed. An official name change is required along with legal

documentation in order to have
=dditional Diploma Name Changes (i.e., adding Ir., III, or a preferred name). Please contact the Office of the Registrar

for information on processing
a name change.

The name that vill appear on your diplema is listed below:

RE1 XXXXTESTSTUDENT
() Order diploma as name appears above

(® Include changes below: <
Modify Middle Name:
Display full middle name instead of middle initial

Use middle initial instead of full middle name
Leave middle name as appears

Modify Name Suffix:
Remove suffix fromname (e.g. Ir, III)

Leave last name as appears

Special Formatting:
® Name needs special characters or upper/lower case formatting
(e.g., acute over the e in first name, use upper case M and D in MacDonzld).
Enter Instructions:

21 XXX TestStudent (capitalize S in last name)

O No special characters

SELECT DIFFERENT PROGRAM CONTINUE | 4—

7.  You will move to the “Alumni Information” screen. Make any updates, then select the “Continue” button. (in

this case, we have corrected Brother’s last name)
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Iﬂ[ (& ipply for Graduation ]_l

UNIVERSITY
o
MICHIGAN

[ Enrollment

Information
— Degree

— My Academic

[> Campus Finances
[> Financial Aid Information
[ Campus Personal
[ Academic Records

Progress/Graduation

Requirements
— Apply for Graduation

Apply for Graduation

Alumni Information

~ Self Senice
[> Payroll and Compensation
[ Class Search / Browse Please enter the following data for the University of Michigan Alumni Records Office, then
Catalog ) ) CONTINUE |
click the Continue button.

a Check this box if you previously received a U of M degree under a different name than the one listed above.

Enter information for your spouse if they received a degree from the University of Michigan.

First Name Middle Name Last Name Maiden Name Degrae Year Awarded

[ [ [ [ \ Q|

— Student Center Enter information for other relztives that received a degree from the University of Michigan.
— Student Employment Family Relation First Name Middle Name Last Name Degree Year Awarded
i e b [Friend ke Q[ s
[> Reporting Tools
[» PeopleTools Family Relation First Name Middle Name Last Name Dagree Year Awarded
Parent ~| [Mom [ [Example ) Q| 1951
Family Relation First Name Middle Name Last Name Degree Year Awarded

Sibling % | [Brother [ yeststudenﬂ [am [ 1988

If you don't expect to take advantage of the University's offer of free Email Forvarding for Life, please indicats

the email address that you will be using after graduation:

==

CONTINUE |

«—

8. You will move to the “Verify Graduation Data” page. If satisfied with your updates, select the “Update Diploma
Name/Alumni Records” button.

I ﬁ at | gnpply Far Graduation

U.\IIVE}ESITY

0
MICHIGAN

Menu =

Search:

- Self Service

[ Payroll and Compensation
[ Class Search / Browse
Catalog
[> Enroliment
[» Campus Finances
[» Financial Aid Information
[> Campus Personal
Information
[> Academic Records
= Degree
ProgressiGraduation
— Mv Academic
Reguirements
— Apply for Graduation
— Student Center
— Student Employment
Application
[ Reporting Tools
[ PeopleTools

Apply for Graduation

Verify Graduation Data

Click the Update Diploma Name/ Alumni Records button te continue the process

Academic  1ofnrmation Mas Career Rackham

Program

Degree M. S. in Information

Major  Archives B Records Mgmt MSI

SELECT DIFFERENT PROGRAM |

SELECT DIFFERENT TERM | UFPDATE DIFLOMA NAME/ALUMNI RECORDSI
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9. You will see a pop up message confirming your changes have been saved.

(& Apply for Gradustion

[

U.\IIVEfRSITY
o
MICHIGAN

RE1 JXOXXTESTSTUDENT

T )

= Self Senvice
[> Payrall and Compensation
[- Class Search / Browse
Catalog
[ Enroliment
[» Campus Finances
[ Financial Aid Information
[- Campus Personal
Information
[» Academic Records
= Degree
ProgressiGraduation
— Iy Academic
Reguirements
— Apply for Graduation
— Student Center
— Student Employment
Application
> Reporting Tools
[> PeopleTools

[ Search

My Academics ]

Apply for Graduation

Verify Graduation Data

Click the Update Diploma Name/ Alumni Records button to continue the process

Academic  Information Mas

Program

Degree M. S. in Information

Major  Archives & Records Mgm

[e% Windows Internet Explorer

': Sawve was successful, (26322,30)

SELEGCT DIFFERENT PROGRAM I

SELECT DIFFERENT TERM I

UFDATE DIPLOMA NAME/ALUMNI HECDRB-S'

Search Backpack/ Registration My Academics

[oto.. — @®

—

10. Click “Sign Out” in the upper right corner and follow the log out directions.

How to add a diploma mailing address after you have applied to graduate

”
|

1. Login to “Student Business” in Wolverine Access.

2. From the menu or folders, select “Campus Personal Information”

I T:\i’ & [@Base Mavigation Page

=

M B @ - shpage - 0 Tods -

U,\IIVEIRSITY
o
MICHIGAN

~ Self Senvice
[ Payroll and Compensation
[» Class Search / Browse
Catalog
[ Enraliment
[» Campus Finances
[> Financial Aid Information
[» Campus Personal
Information
I» Academic Records
> Degree
ProgressiGraduation
— Student Center
— Student Emplayment
Application
[» Reporting Tools
[> PeopleTools

i Self Service
Navigate to your self service information and activities.

#4¢ Student Center
" Use the student center tn manage school related activities.

Class Search i Browse Catal

Find clas=es that match your selection criteria, or browse the
course catalog by subject.

=l Class Search

= Class Search by SchoolCollege

= Browse Course Catalog

Einancial Aid Information
View your financial aid application and award status; report
additional aid; apply for short-term University loans; monitor
Work Study earnings; and more.
=] My FA Status
= FAFSA Status
= Fin Aid Documents
10 More.

w Dearee ProgressiGraduation

oo View your degree progress report and apply for graduation.
=l My Academic Requirements
=l Apply for Graduation

ﬁ@ Student Employment Application

Prepare for campus employment

nrollment
iew appointments, class schedules, grades, class
permissions, disenroliment information and plan and enroll in
classes.
= Enroliment Dates
= Wy Class Schedule
=l My Weekiv Schedule

7 More.

ampus Personal Information
Agintain your perzonal information and review holds and to
dos pending to your record.
=l UM Emergency Alerts
= Addresses
=l Hames
4 More..

= | Payroll and Compensation
@ Review your pay and compensation history. Update your direct
deposit and other deduction or contribution information
E View Pavcheck
= Direct Deposit
=] W-4 Federal Tax Information
[ V-4 Michigan Tax Information

r?Camgns Finances
R @View ‘your account, make an electronic payment, view and

accept your financial aid awards.
= Account Inguiry

E view 10981

= Financial Planning Calculator
= gULoan

B% Academic Records

View grades, advisors and committee information and request
transcripts.

= Order Transcript

[ Wiew Unofficial Transcript

= View Wy Advisors

= view Wy Committee Information
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3. Select “Addresses”

I e o ‘réﬁase Mavigation Page

M- B = - [hpage - () Tooks

UNIVERSITY
0
MICHIGAN

= Self Senvice
> Payrall and Compensation
[» Class Search/ Browse
Catalog
[ Enroliment
[> Campus Finances
[ Financial Aid Information
w Campus Personal
Information
— UM Emergency Alerts
— Addresses
ames
Phone hurmb:M—
— Emergency Contacls
— Holds
— UM Parent/Family
Authorization
[» Academic Records
> Degree
Progress/Graduation
— Student Center
— Student Employment
Application
> Reporting Tools
> PeopleTools

Campus Personal Information

Maintain your personal information and review holds and to dos pending to your record

UM Emergency Alerts E Addresses

View and update your UM Emergency Alerts. View and update your adigases

E" Phone Numbers Emergency Contacts
View and update your phone numbers. View and update your emergency contacts.

UM ParentiFamily Authorization
Maintain your UM Parent/Family Authorizations

M-Pathways - HEPROD - Home | _Add to Favorites | Sign

ﬁ Hames
View and update your names.

Holds
View holds placed on your record for specific services. See
how to resolve them.

3. If you did not originally enter a Diploma address, select the “Add A New Address” button.

a. Please see Page

I‘& & [@Apply For Graduation

UNIVERSITY
o
MICHIGAN

=

RE1 XXXXTESTSTUDENT

FEXER— )

= Self Service
[> Payroll and Compensation
[> Class Search / Browse
Catalog
[> Enrollment
[ Campus Finances
[> Financial Aid Information
[» Campus Personal
Information
[> Academic Records
= Degree
Progress/Graduation
— My Academic
Requirements
— Apply for Graduation
— Student Center
- Student Employment
Application
[> Reporting Tools
[- PeopleTools

[ Personal Information

| addresses ” names

Addresses

” phone numbers H u m emergency alerts ” emergency contacts |

University Offices use different address types for different purposes. Click the ?Help button above

for details.

* Employees may update the Current Address. Employees may also view UM Work addresses, if

available.

* Students may update the following address types:

-- CURRENT: the address where yvou reside during the schoaol year.

-- PERMANENT: your permanent home addrezs, if different from above.

-- DIPLOMA: Graduating students, diploma(s]) will be =ent to your Permanent Address unless you

add a Diploma Address.

Address Effective
Type Address Date
Current ZEE el 05/22/2005 edit

Miami, FL 55555

Your Permanent Address on File
Permanent  Any City
Any Country

ADD A NEW ADDRESS | 4—

04/07/2008 edit delete

|

Personal Information

Addresses Names Phone Numbers U M Emergency Alerts Emergency Contacts

Y )

4. To enter an address for your diploma mailing, type in the mailing address. Select the “OK” button when done.
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Iﬁ '{ﬁ ‘gﬂddresses |_\ E} i d
o
MICHIGAN
Seardc Edit Address

_ @ Country: United States

< Belf Service

Change Country

[> Payroll and Compensation Address1: 101N, Second Avenue

[> Class Search / Browse
Catalog Address 2: |

[» Enroliment |

[ Campus Finances Address 3:

[ Financial Aid Information ;

S e L s A L L oo Alpena i [ag707

< Campus Personal City: e State: & Michigan Postal:
Information County: I 2 Addr’_Q

— UM Emergency Alers
— Addresses Ok Cancal

— Names
— Phone Numbers T

- Emergency Contacts
— Holds
— UM ParentiFamily
Authorization
[> Academic Records
[- Degree
Progress/Graduation
— Student Center

5. You will be asked to select the type of address. Click in the checkbox next to “Diploma”, then click the “Save”
button.

| ﬁ ’1'% I@Addresses [_l @ ‘I
| v
MIC]'(I,ICAN

Menu =
Help
Search:
@ RE1 XXXXTESTSTUDENT
— Self Senvice Addresses
[+ Payroll and Compensation
b Class Search / Browse Add a new address
Catalog ) .
> Enrollment Enter your address and choose an address type. The change will take effect on the date you specify. An
I Campus Finances asterisk (*) to the right of a type indicates that an address already exists for this type. Any type that is grayed
is display-only.
[> Financial Aid Information piEy-ony
= Campus Personal * Employees may update the Current Address. Employees may also view UM Work addresses, if available.
Information * Students may update the following address types:
— UM Emergency Alerts -- CURRENT: the address where you reside during the school year.
— e -- PERMANENT: your permanent home address, if different from above.
o === -- DIPLOMA: Graduating students, diploma(s) will be sent to your Perm. Address unless you add a Diploma
— MNames

— Phone Numbers Address.

— Emergency Contacts

— LM Parent/Famil

Authorizafion 101 N. Second Avenue Edit Address [0 curent *

I> Academic Records Alpena, MI 49707 [] permanent =
[ Degree

Progress/Graduation Diploma
— Student Cent
_ Stﬂd:t E;n;ur ment Date new address will take effect [07/30/2008 [ (ex=mple: 12/31/2000) T

Application cave| €——

[ Reporting Tools —I

[- PeopleTools

Return to Current Addresses

6. You will see a confirmation screen to let you know the new address has been saved to the system. Click the
“OK” button.
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Search: Add a new address

— Self Senvice Save Confirmation

1> Payroll and Compensation
I Class Search / Browse v
Catalog The Save was successful.
[> Enrollment
[> Campus Finances
[> Financial Aid Information 0K
[» Campus Personal
Information
I» Academic Records
= Degree
ProgressiGraduation
— My Academic
Requirements
— Apply for Graduation
— Student Center
— Student Emplovment
Application
[: Reporting Tools
[- PeopleTools

7. You will be returned to the “Addresses” area. You have now successfully entered a diploma mailing address. You
may select the “Sign Out” option from the screen and complete the log out process.

Sign out
Help
Al
RE1 XXXXTESTSTUDENT |
[ Personal Information 1
| addresses ” names ” phone numbers H u m emergency alerts H ‘emergency contacts ‘
Addresses
University Offices use different address types for different purposes. Click the ?Help button above
for details.
* Employees may update the Current Address. Employees may also view UM Work addresses, if
available.
* Students may update the following address types:
-- CURRENT: the address where you reside during the school year.
-- PERMAMNENT: your permanent home address, if different from above.
-- DIPFLOMA: Graduating students, diploma(s) will be sent to your Permanent Address unless you
add a Diploma Address.
Address Effective
crecive | ]
333 Palm =
Current Miami, FL 55555 05/22/2005 edit
Your Permanent Address on File
Permanent Any City 04/07/2008 edit delete
Any Country
3 101 N. Second Avenue -
Diplema Alpens, MI 48707 07/30/2008 edit delete
ADD A NEW ADDRESS |
Personal Information
Addresses Names Phone Numbers U M Emergency Alerts Emergency Contacts
P ! -
]
Fe N ik
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How to update a diploma mailing address after you have applied to graduate

How to add a diploma mailing address after you have applied to graduate

1. Login to “Student Business” in Wolverine Access.

2. From the menu or folders, select “Campus Personal Information”

—

I T e [@Base Navigation Page

U,\IIV(I;Z,RSITY
MICHIGAN
Menu =2
Search:
&) ; Self Service

|~ Self Senice
[ Payroll and Compensation
[: Class Search / Browse

Catalog

[ Enroliment
[» Campus Finances
[: Financial Aid Information
[ Campus Personal

Navigate to your self service information and activities.

£ Student Center
"W Use the student center to manage school related activities.

Information
> Academic Records ﬁ Class Search / Browse Catal
[ Degree Find classes that match your selection criteria, or browse the

ProgressiGraduation
— Student Center
— Student Employment
Application
1> Reporting Tools
[> PeopleTools

course catalog by subject
=l Class Search

=l Class Search by SchoolCollege
=l Browse Course Catalog

Financial Aid Information
View your financial aid application and award status; report
additional aid; apply for short-term University loans; monitor
‘Work-Study earnings; and more.
= My FA Status
= FAFSA Status
= Fin Aid Documents
10 More.

w Dearee ProgressiGraduation

witin View your degree progress report and apply for graduation.
=l My Academic Requirements
= Apply for Graduation

&é Student Employment Application

Prepare for campus employment

Enroliment

View appointments, class schedules, grades, class
permissions, digenroliment information and plan and enrall in
classes

= Enroliment Dates

=l My Class Schedule

] My Weekly Schedule

7 More:

Campus Personal Information
Maintain your personal information and review holds and to
doe pending to your record
=l UM Emergency Alerts
= Addresses
=l Names
4 More..

i - B - @ - [=heage - G Tooks -

M-Pathways - HEPROD - Home | _Add to Favorites

@_ Payroll and Compensation
Review your pay and compensation history. Update your direct
deposit and other deduction or contribution information
=] Wiew Paycheck
= Direct Deposit
[E] W-4 Federal Tax Information
=] W-4 Michigan Tax Information

:@Camgus Finances
A @View ‘your account, make an electronic payment, view and
accept your financial aid awards:
= Account Inguiry
= View 1088-T
= Financial Planning Calculator
E glLosn

B% Academic Records

View grades, advisors and committee information and request
transeripts

= Order Transcript

= Wiew Unofficial Transcript

& View Wy Advisors

[ Wiew Wy Commitee Information

3. Select “Addresses”

¥
I e e |gBase Navigation Page I |

i - o - [k page v (G Tooks

UNIVERSITY
O
MICHIGAN

Main Menu > Self Service >

Campus Personal Information

=~ Self Service
[: Payroll and Compensation
[» Class Search/ Browse
Catalog
[» Enraliment
[: Campus Finances
[> Financial Aid Information
~ Campus Personal
Information
— UM Emergency Alerts
Addresses 4+—
— Names
— Phone Numbers
— Emergency Contacts
— Holds
— UM Parent/Family
Authorization
[: Academic Records
- Degree
ProgressiGraduation
— Student Center
— Student Employment

UM Emergency Alerts
View and update your UM Emergency Alerts.

E Phone Numbers
View and update your phone numbers.

E‘ UM ParentiFamily Authorization
Maintain your UM Parent/Family Authorizations

Maintain your personal information and review holds and to dos pending to your record

E‘ Addresses

View and update your addresses.

Emergency Contacts
View and update your emergency contacts.

hl-Pathways - HEPROD - Home

Add to Favorites

Sign|

= Names
View and update your names.

Holds
View holds placed on your record for specific services. See
how ta resolve them.

4. Select the “Edit” button in the Diploma Address area of the grid to update your diploma address.
a. If you wish to remove your diploma address, select the “Delete” button. In this example, we will update

the diploma address.
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| @ Addresses

U.\IIVE}QSITY
(4}
MICHIGAN

= Self Senice
[ Payroll and Compensation
I» Class Search / Browse
Catalog
I> Enrollment
[ Campus Finances
b Financial Aid Information
= Campus Personal
Information
— UM Emergency Alerts
— Addresses
— Names
— Phone Numbers
— Emergency Contacts
— Haolds
— UM Parent/Family
Authorization
[» Academic Records
[- Degree
Progress/Graduation
— Student Center
— Student Employment
Application
[» Reporting Tools
[> PeopleTools

FET— ()

[ Personal Information ]

RE1 XXXXTESTSTUDENT

| addresses || names H phone numbers || u m emergency alerts || emergency contacts |

Addresses

University Offices use different address types for different purposes. Click the ?Help button above
for details.

* Employees may update the Current Address. Employees may also view UM Work addresses, if
available.

* Students may update the following address types:

-- CURRENT: the address where you reside during the school year.

-- PERMANENT: your permanent home address, if different from above.

-- DIFLOMA: Graduating students, diploma(s) will be sent to your Permanent Address unless you

add a Diploma Address.

Address Effective
o ciecive | )
222 Palm
Current Miami, FL 55555 05/22/2005 edit

Your Permanent Address on File

Permanent Any City 04/07/2008 edit delete

Any Country
101 N. Second Avenue

Diplema Alpena, MI 45707 07/30/2008 edit delete

ADD A NEW ADDRESS | T

Personal Information

Addresses Names Phone Numbers U M Emergency Alerts Emergency Contacts

[eto.. ®I®

5. Typein the new address, then select the “OK button”

Addresses

= |

0
MICHIGAN

Edit Address

Country: United States Change Country
= Self Senvice

[> Payroll and Compensation Address 1: \500 S. State St
[» Class Search / Browse ‘

Catalog Address 2:
[ Enrollment ‘
[ Campus Finances Address 3:

[» Financial Aid Information
= Campus Personal
Information

— UM Emergency Alerts

City: |ann Arbor State: /M C, Michigan Postal:48108-1382

County: ‘ Cmps Addr,_Q

0K Cancel

— Names
— Phone Numbers
— Emergency Contacts
— Holds
= UM ParentFamily
Authorization
[» Academnic Records
[ Degree
Progress/Graduation
— Student Center
— Student Employment
Applicafion
1> Reporting Tools
[ PeopleTools

6. Verify you have entered the address correctly, then select the “Save” button.
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Iﬂ’ & ‘@Rddresses

||

U.\IIVEFSITY
O
MICHIGAN

= Self Service
[ Payroll and Compensation
[» Class Search / Browse
Catalog
[> Enroliment
[ Campus Finances
[ Financial Aid Information
= Campus Personal
Information
— UM Emergency Alers
— Addresses
- Names
- Phone Numbers
— Emergency Contacts
— Holds
— UM Parent/Family
_Authorization
[» Academic Records
[ Degree
Progress/Graduation
— Student Center
— Student Employment
Application
[+ Reporting Tools
- PeopleTools

RN

RE1 XXXXTESTSTUDENT

Addresses

Change Address

Enter your address and choose an address type. The change will take effect on the date you specify. 4n
asterisk (*) to the right of a type indicates that an address already exists for this type. Any type that is grayed
i= display-only.

* Employees may update the Current Address. Employees may also view UM Work addresses, if available.
* Students may update the following address types:

-- CURRENT: the address where you reside during the school vear.

-- PERMANENT: your permanent home address, if different from abowve.

-- DIPLOMA: Graduating students, diploma(s) will be sent to your Perm. Address unless you add a Diploma
Address.

Change Address Address Types

500 S. State St. Edit Address [ current *
Ann Arbor, MI 48109-1382

[ Permanent =

Diploma

Date changes will take affact 07/30/2008 [ (example: 12/31/2000)

SAVE |

* Return to Current Addresses

ot

7. You will see a confirmation screen to let you know the new address has been saved to the system. Click the

“OK” button.

Ii'}’ & |(§Addrassss

=

UNIVERSITY
L
MICHIGAN

Change Address

- Self Senice
[» Payroll and Compensation
[ Class Search / Browse
Catalog
[» Enroliment
[ Campus Finances
1> Financial Aid Information
= Campus Personal
Information
— UM Emergency Alerts
— Addre
—MNames
— Phone Numbers
— Emergency Contacts
— Holds
— UM Parent/Family
Authorization
[> Academic Records
[ Degree
ProgressiGraduation
— Student Center
— Student Emoloyment
Application
[» Reporting Tools
1> PeopleTools

Save Confirmation

v

The Save was successful.

Lok ]
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8.

You will be returned to the “Addresses” area. You have now successfully updated your diploma mailing

address. You may select the “Sign Out” option from the screen and complete the log out process.

-I o ‘gﬂddresses

U,\H\"EfRSITY
o
MICHIGAN

& - feh v |7bpage - (0 Todls -

RE1 XXXXTESTSTUDENT

- Self Senvice
[ Payroll and Compensation
[> Class Search / Browse
Catalog
> Enrollment
[» Campus Finances
[> Financial Aid Information
= Campus Personal
Infarmation
— UM Emergency Alers
— Addresses
— Names
— Phone Numbers
— Emeragency Contacts
— Holds
— UM ParentiFamily
__Authorization
[> Academic Records
[» Degree
ProgressiGraduation
— Student Center
— Student Employment
Application
[ Reporting Tools
[ PeopleTools

[ Personal Information ]

| addresses H names ” phone numbers H um emergency alerts H emergency contacts |

Addresses

University Offices use different address types for different purposes. Click the ?Help button above
for details.

* Employees may update the Current Address. Employees may also view UM Work addresses, if

available.

* Students may update the following address types:

-- CURRENT: the address where you reside during the school year.

-- PERMANENT: your permanent home address, if different from above.

-- DIPLOMA: Graduating students, diploma(s) will be sent to your Permanent Address unless you
Address

add a Diploma Address.
Type ‘ |

D i
Current Mi=mi, FL 55555 0s5/22/2005 edit Main Content
Your Permanent Address on File
Permanent  Any City 04/07/2008 edit delete
07/30/2008 edit delete

Effective

Address nEte

Any Country

500 S. State St.
Ann Arbor, MI 48109-1382

ADD A NEW ADDRESS

Diploms

Personal Information

Addresses Hsmes Phons Numbers UM Emergency Alerts Emerqency Contscts

T ) )

¥
S——

M-Pathways - HEPROD - Home | _Add to Favorites | Sign out
Help
~
~
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